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Employees can begin using ExpenseIt as soon as 
they have installed the Concur mobile app on 
their mobile device. The Concur app is free to 
download from the App Store (IOS users) and 
Google Play (Android users).

Please note that ExpenseIt functionality 
is only supported for iOS and Android 
users.

FOR AMERICAN EXPRESS® CORPORATE CARD 
PROGRAM CUSTOMERS (US ONLY):
Concur has partnered with American Express to 
seamlessly manage business expenses using  
ExpenseIt. When cardholders make a business 
purchase, they receive a push notification  
reminding them to take a picture of their receipt 
right away, so expense reports are done faster. 
Talk to your Concur Implementation team to  
ensure this service is turned on.

Employees should automatically start to receive 
push notifications when they use their card. Push 
notifications will need to be enabled on their  
mobile device.

Congratulations on your purchase of ExpenseIt. With ExpenseIt in the Concur app, 
travelers create itemized expense entries from receipt photos, making expense  
reports faster and easier for users while giving you timely information to manage 
your monthly budget.

FOUR EASY STEPS TO PUT THE EXPENSEIT 
FUNCTIONALITY IN THE HANDS OF YOUR  
EMPLOYEES:

1 Speak with your Concur Implementation 
Project Manager to agree on the go-live date.

2 Prepare to tell your employees. Use the  
email template provided to tailor an internal  
communication for your company. Let everyone 
know about this new capability and how to use it. 
The email template can be found at the 
ExpenseIt toolkit. 
(Please note: there are different templates if 
your Concur instance is based in our US data 
center or EMEA data centre).

3 Start using ExpenseIt. On the pre-determined 
date, Concur will turn on ExpenseIt for your 
users. From that point, all of your employees can 
begin using ExpenseIt once they have logged 
onto  Concur for Mobile.

4 Send out your introductory email to ensure 
all of your employees know about the ExpenseIt 
feature and start using the service.
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http://www.concurtraining.com/en-us/pr/expenseit_admin
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No part of this publication may be reproduced or transmitted in any
form or for any purpose without the express permission of SAP SE or
an SAP affiliate company.

The information contained herein may be changed without prior notice.
Some software products marketed by SAP SE and its distributors
contain proprietary software components of other software vendors.
National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for
informational purposes only, without representation or warranty of any
kind, and SAP or its affiliated companies shall not be liable for errors or
omissions with respect to the materials. The only warranties for SAP or
SAP affiliate company products and services are those that are set forth
in the express warranty statements accompanying such products and
services, if any. Nothing herein should be construed as constituting an
additional warranty.

In particular, SAP SE or its affiliated companies have no obligation to
pursue any course of business outlined in this document or any related
presentation, or to develop or release any functionality mentioned therein.
This document, or any related presentation, and SAP SE’s or its affiliated
companies’ strategy and possible future developments, products, and/or
platform directions and functionality are all subject to change and may be
changed by SAP SE or its affiliated companies at any time for any reason
without notice. The information in this document is not a commitment,
promise, or legal obligation to deliver any material, code, or functionality.
All forward-looking statements are subject to various risks and
uncertainties that could cause actual results to differ materially from
expectations. Readers are cautioned not to place undue reliance on these
forward-looking statements, and they should not be relied upon in making
purchasing decisions.

SAP and other SAP products and services mentioned herein as well as
their respective logos are trademarks or registered trademarks of SAP SE
(or an SAP affiliate company) in Germany and other countries. All other
product and service names mentioned are the trademarks of their
respective companies.

See http://www.sap.com/corporate-en/legal/copyright/index.epx for
additional trademark information and notices.

Learn more at concur.com
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