HR BUDGET REPORT

1. Go to my.fresnostate.edu
2. Select Reports Portfolio

FRESNGSTATE. v My Homepage
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PeopleSoft Human Resources

PeopleSoft Support Requests Reports Portfolio
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Security Request
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3. Select Human Resources

8
7 Student Administration & Student Administration

] Human Resources

Click the checkbox next to all the items you want to appear on your start page.

: ; * Recommended
1 Financials

Check Al Uncheck All Save Cancel

No items are available at this time for your selection. Please check back as new items are
being added frequently.

Check Al Uncheck All Save Cancel



4. Under the Financial Budgets section, select Budget/Expenditure Reports

&% Human Resources

Click a ink below to view the selected item. Or click the link labeled Customize Selections to add/remave ffams from your start
Dage
k Recommended

Customize Selections

Financial Budgets

I Budget/Expenditure Reports I Formatted Repor Deall...

Uepartment Account Cade Listing Formatted Report Deals...
Human Resources

Email Audit Dynamic Report Deall...

Employee Job Info Extract Formatied Extract Deail...

Employee Payrol Expenses Formatted Repor Deall...

Salary Summary Formatted Repor Deall...

5. Enter information you have and click "Search"
Find an Existing Value | Add a New Value

" Search Criteria

Sgarch by: Run Control IDbegins with = = E:ittirng
|| Case Sensitive 2 Click either run
“Search” or “Add control
Search | Advanced Search a New Value”

Find an Existing Value | Add a New Value
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Run Control ID: 10109 Report Manager  Process Monitor

Report Selection

Detail by Chartfield Level Expenditure Adjustments 1. Click Detail
Summary by Chartfield Level Budpet Adjustments

Required Parameters y
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8. Report Manager

Run Contral ID: 10108

Report Selection

B Dotait by Chartfieid Lovel & Expendinus Adjustments
Summary by Chartfield Level 8 Budget Adjustments

Required Parameters
“Fiscal Year: 220 Q
e (57 3 1. Click
I
T “Charged To" 12348 (i} Report
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8 inciude Roliup [ include Benefits Information Ma nager
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to view the
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9. Report Detail

Report Detail
Report
ReportID 1538047 Process Instance 4295574 Message Log
Name  FRHRO956 Process Type SOR Report
Rum Status  Success
Budget'Expenditure Rpis
Distribution Details
Distribution Node  HFRERD Expiration Date ~ 06/01/
File List
Name Datetime Created

41105 {Hired In)_FY2018_ 4285524 xls 04N 72019 B:36:07 BBTISTAM POT
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Click the
link to
view the
report on
excel file
format

SOR_FRHRO956_4295524 log 1,507 04/17/2019 B:35 07 BETISTAM POT
frhr(956_4295524 out 475 D4MT/2019 B:36:07 86TISTAM POT
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